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 Parish Council Meeting 


SUMMONS 

To all Members of Longhope Parish Council;

Dear Councillor,

You are hereby summoned to attend the Meeting of the Council to be held in The Lachen Rooms, Longhope, Gloucestershire, 7pm on Monday 16th of March 2026 for the purpose of transacting the following Agenda business as shown. Members are reminded that the Council has a general duty to consider the following matters in the exercise of any of its functions: Equal Opportunities, Crime & Disorder, Health & Safety and Human Rights plus Social, Economic and Environmental matters.

All residents of the Parish are welcome to attend.


Yours faithfully






Charlotte Matthews
Clerk (Locum)                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                    
10th March 2026

	FILMING AND RECORDING OF COUNCIL MEETINGS Members of the public are permitted to film or record meetings, in a non-disruptive manner, to which they are permitted access. Whilst those attending meetings are deemed to have consented to the filming, recording or broadcasting of meetings, those exercising the rights to film, record and broadcast must respect the rights of other people attending under the Data Protection Act 2018.
Members of the public should be aware that being present at a meeting of the Council or one of its committees or sub-committees will be deemed as the person having given consent to being recorded (photograph, film or audio recording) at the meeting, by any person present.




Housekeeping announcements

AGENDA


1) APOLOGIES
To receive apologies for absence.

2) DECLARATIONS OF INTEREST   
To receive declarations of interest from members in matters on this agenda or to be declared as arising during the meeting.

3) DISPENSATION REQUESTS
To consider any requests for dispensations in respect of Disclosable Pecuniary Interests.

4) MINUTES OF MEETING HELD 24th February 2026
 For the council to approve the draft minutes.

5) Co-Options
To resolve to agree any received nominations for co-option

6) County Councillors Report.
The council to receive the County Councillors report

7) District Councillors report
The council to receive the District councillors report.

8) Finance 
To receive the following 
a) Finance reports
b) Bank statements
c) Budget v Spend
d) To agree the following virements to and from bank accounts

	amount
	date
	From bank account number
	To bank account number

	£1599
	As soon as possible
	30-94-14
00578305
	30-99-50
86887568

	£2000
	As Soon as possible
	30-94-14
02125731
	30-99-50
86887568



e) To agree the following Virements from budget headers – to be completed by the RFO using the scribe software
	amount
	date
	From budget header
	To budget header

	£4400
	As soon as possible
	From staffing 
	To staffing Locum

	£1000
	As soon as possible
	From Grass cutting 
	To staffing locum

	£20
	As soon as possible
	From code 12
	To code 7

	£50
	As soon as possible
	From code 12 
	To code 7

	£200
	As soon as possible
	From code 12
	To code 15

	£1000
	As soon as possible 
	From code 12 
	To staffing Locum



f) To agree the following payments
	Payee
	Details
	Method
	Amount
	Power
	Budget

	99Web
	Website charges
	S/O
	£30.00
	LGA 1972 s111
	General Admin

	Heartbeat
Reclaim by Clerk (Locum)
	Defib spares
	FPO
	£88.00
	2
	General admin health and safety

	Scribe
	Accounting software 
	FPO
	£440.00
	LGA 1972 s111
	General admin

	C. Matthews
	Locum Services 
Wages for March
	FPO
	£1139.22
	LGA 1972 s111
	Staff costs 

	Lloyds Bank 

	Bank charges 
19 November 
	SO
	£4.25
	LGA 1972 s111
	Administration 

	EE December 
	Mobile phone monthly contract
	DD
	£34.64
	LG(FP)A 1963 s5

	Administration 

	Water plus
December 
	Allotments water rates
	DD
	£10.99
	
	Allotments 

	C Matthews
To be paid
	Locum services additional 40 hrs hours 1 x SAR 4 x FOI – for December work
	FPO
	£880
	LGA 1972 s111
	administration

	PK Littlejohn
	External audit fees 
	FPO
	£268.00
	LGA 1972 s111
	Administration


	HMRC 
	NI and Tax Payment
	FPO
	£472.54
	LGA 1972 s111
	Staff administration

	PKF Littlejohn
	External audit fees
	FPO
	348.00
	LGA 1972 s111
	Administration


	PATA
	Wages fees
	
	£55.35
	LGA 1972 s111
	Administration

	PATA
	Wages fees 
	FPO
	£11.70
	LGA 1972 s111
	Administration

	
	
	
	
	
	

	
Highlighted payments are to be paid
	
	 
Total of these highlighted payments
	
£3262.81
	
	



g) To receive an update to the banking changes 
h) To resolve to agree the internal auditor for 2025/26.
i) To receive the log in details to scribe 
j) To resolve to agree the financial checks on the scribe accounting to be undertaken. 
k) To receive the Tax base Figure for 2026/27

9) policies 
For the council to resolve to adopt the following policies
a) Freedom of Information Policy
b) Grants policy
c) Grievance Policy
d) Health and safety Policy
e) Internal Control Policy
f) Lone worker guidance Policy
g) Online Banking Policy
h) Procurement Policy
i) Reporting at council meetings and committees policy
j) Safeguarding policy
k) Staff and members expenses policy
l) Training and Development Policy
m) Volunteer Policy
n) Social media policy
o) Risk management policy
p) Reporting at council or committee meetings policy
q) Memorial bench policy
r) Data retention policy (public)
s) Data retention policy (staff and Councillors)
t) Data retention and disposal policy
u) Staff appraisal policy
v) Flexible working policy
w) Information security policy
x) Publication scheme
y) Dispensations procedure policy
z) Risk management schedule policy
aa)  Media policy 
ab)  Councillor co-option policy
 
10) Planning 
To resolve to agree responses to the following planning applications

Town and Country Planning Act,1990 (As Amended)
Davidsons Cottage, Napping Lane, Longhope, Gloucestershire.
Erection of a single storey side extension
The link below relates to forms, plans and any other documents giving details of an
application(s) for planning permission which has been received by the District Council.
Copies of these documents will be forwarded to you.
https://publicaccess.fdean.gov.uk/onlineapplications/applicationDetails.do?activeTab=summary&keyVal=T

Town and Country Planning Act,1990 (As Amended) Agricultural and Forestry Development. Application for determination as to whether prior approval is required for further details. Chessgrove Farm Chessgrove Lane Longhope Prior notification for the erection of an agricultural building. A submission has been made to the District Council under the above legislation; the details can be viewed through the link below. A hard copy will be posted to you. https://publicaccess.fdean.gov.uk/onlineapplications/applicationDetails.do?activeTab=summary&keyVal=TAYI86HI0O300AK770HIHVA00

11) Clerks report
To receive the Clerks report

12) Councillor Reports
Items raised under this agenda item are not for discussion or decision at the meeting but for a decision as to whether to be placed on a future agenda. 

13) Bus stop shelter
To discuss the bus stop situated at A40 Junction.

Open Forum

A period not exceeding fifteen minutes for members of the public to make statements and ask questions of the Council.
(i) Each person will be allowed no more than three minutes to ask questions of an item on this agenda.
(ii) Questions may be answered but not debated by the Council. 
(iii) Any issues which the Council deem require consideration will be referred to the appropriate committee or deferred to the next Council Meeting.


14) Closed session
To resolve that under the Public Bodies (Admissions to meetings) Act 1960, 
the press and public be excluded from the meeting for the consideration of the remaining items of business on the grounds they involve the likely disclosure of exempt information falling within Schedule 12A (S3) of the Local Government Act 1972.

14.1) Staffing
To resolve to agree the necessary actions for staffing 

Next meeting dates 
April 20th Rose Barton Trust meeting 6pm.
Annual Council meeting, Meeting of the Parish (following from the Rose Barton Trust meeting)
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